Memorandum

To:
College Council

From:
Courtney Wilton
Date:
November 21, 2008
Subject:
Inclement Weather Closures

The following information is provided to you in the event that the college is required to close due to adverse weather or other emergencies.
College Closure Announcements:

In the event of hazardous weather or other emergencies, President Truesdell and the Vice President of College Services, Courtney Wilton, (in Courtney’s absence, the Vice President of Instruction, Jan Godfrey) will collaborate to determine college closures by, preferably, 5:30 am.  The Flash News Network will be notified by the Public Affairs Department; thereby notifying all local media outlets. 
When the college announces that it is closed due to adverse weather conditions, etc., then all campus locations are closed.

In the event that there is a non-weather related emergency closure, (e.g. loss of electricity) only the affected college campus site will close.

Students, faculty, and staff may visit the Clackamas Community College website at www.clackamas.edu, log on to the MyClackamas Portal at https://my.clackamas.edu, or check www.pdxinfo.net to catch up-to-date school closure information.  
In addition, a recorded phone message will announce closure information on the college’s main number 503-657-6958, ext. 5950.
Daytime closures are 7 a.m. to 4 p.m.
Late Openings are 10 a.m. The college’s internal procedures call for this decision to be made by 5 a.m., if possible.
Evening closures are classes beginning at 4 p.m. or later. 

If the college is opened during the day, but will close for the evening, classes beginning at 4 p.m. or later will be canceled and the campus is considered closed at 5 p.m. The college’s internal procedures call for this decision to be made by 3 p.m., if possible.
Weekend/Holiday Closures
Same process applies as stated above.  Staff with special events scheduled are contacted, if possible.
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